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Terminology
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Documents
Committee minutes
Delegate lists
Committees emails










Events







During an event

« There must be an identifier for those that do not want to be
photographed, such as a coloured dot on a name badge.

 Any delegate lists left out after the event/day has ended must
be collected in.

 Sign up sheets to hear about the conference/event again,
must be clear in what the recipient will be receiving in terms of
communication, there must be space for the delegates name,
signature and date and it must be clear they are positively
consenting to receive information about the conference/event.






E-alerts










What to do In the event of
a breach
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